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TLPH�LV�WKH�PRVW�YDOXDEOH�FRPPRGLW\�D�SHUVRQ�KDV��

DQG�WKHUH�QHYHU�VHHPV�WR�EH�HQRXJK�RI�LW��:H�KDYH�

VHW�RXW�LQ�WKLV�ERRN�WR�RXWOLQH�YDOXDEOH�VNLOOV�WKDW�HYHU\�

ZRPDQ�FDQ�XWLOL]H�LQ�RUGHU�WR�QHDUO\�GRXEOH�WKH�DPRXQW�

RI�WLPH�LQ�WKH�DYHUDJH�GD\��%\�EHFRPLQJ�DQ�HɟFLHQW�HQWUH-

preneur of your own personal and professional life, you 

FDQ�UHDOL]H�IUHHGRP�RYHU�WKH�FORFN�DQG�EHJLQ�VSHQGLQJ�

WKRVH�H[WUD�KRXUV�RQ�WKH�PRVW�LPSRUWDQW�DQG�PRVW�RIWHQ�

IRUJRW�DERXW�SHUVRQ�LQ�\RXU�OLIH��<28��8WLOL]LQJ�WKH�VWHSV�

RXWOLQHG�LQ�WKLV�ERRN�ZLOO�JLYH�\RX�WKH�IUHHGRP�WR�GHFLGH�

ZKDW�\RX�ȆZLVKȇ�WR�VSHQG�WLPH�RQ��LQVWHDG�RI�ZKDW�\RX�

ȆQHHGȇ�WR�GR��:H�ZLOO�RXWOLQH�WKH�SUDFWLFHV�\RX�ZLOO�QHHG�

WR�EHJLQ��H[SODLQ�KRZ�\RXU�SHUVRQDOLW\�W\SH�DIIHFWV�WLPH�

PDQDJHPHQW��DQG�JLYH�\RX�WKH�WRROV�QHHGHG�WR�PD[LPL]H�

\RXU�GDLO\�WLPH�HɟFLHQF\�

INTRODUCTION
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H ow does forty hours in a 
day sound to you? Does 
WKH�YHU\�WKRXJKW�PDNH�
your heart skip a beat? 
,PDJLQH�D�ZKROH�H[WUD�

GD\�DGGHG�LQWR�\RXU�QRUPDO�VFKHGXOH��
while the rest of the world is still 
VWUXJJOLQJ�WR�VTXHH]H�HYHU\WKLQJ�LQWR�MXVW�
24 hours!

You don’t need secret powers to slow 
GRZQ�WKH�FORFN��<RX�MXVW�QHHG�WR�DGRSW�
WKH�VWUDWHJ\�RI�VRPH�RI�WKH�ZRUOGȇV�PRVW�
VXFFHVVIXO�ZRPHQ��7KHVH�ZRPHQ�DUH�MXVW�
OLNH�\RXȂ�ZRUNLQJ�KDUG�WR�PDNH�WKH�MLJVDZ�
SX]]OH�RI�OLIH�ȴW�WRJHWKHU�ZKHUH�IDPLO\��
UHODWLRQVKLSV��ZRUN��PRQH\��HWF��DOO�ȴW�
WRJHWKHU�SHUIHFWO\���

The Triple-D 

Blueprint

+DYH�\RX�HYHU�QRWLFHG�WKDW�ȆVXSHU�ZRPDQȇ�
PXVFOH�LQ�\RXU�PLQG�\HW"�7KH�RQH�WKDW�
JLYHV�\RX�WKRVH�H[WUD�KRXUV�RI�IUHH�WLPH�
EHFDXVH�LW�LV�VR�HɟFLHQW"�,W�LV�WLPH�WR�VWDUW�
XWLOL]LQJ�LW��7KH�JRRG�QHZV�LV�WKLV�ȆPXVFOHȇ�
ZRUNV�ZRQGHUV�ZLWK�MXVW�D�OLWWOH�WUDLQLQJ��
$OO�\RX�QHHG�LV�D�ELW�RI�HIIRUW��VRPH�WLPH��
DQG�D�FRPPLWPHQW�WR�JHWWLQJ�\RXUVHOI�
RQ�WUDFN��8VH�WKH�7ULSOH�'�%OXHSULQW�WR�
learn how and to start gaining that ‘super 
ZRPDQȇ�VWDWXV��

Write these words down right now:

 z Discipline

 z Desire

 z Dedication

7KHVH�WKUHH�ZRUGV�PDNH�XS�WKH�PHQWDO�
J\PQDVLXP�LQ�ZKLFK�\RX�ZLOO�WUDLQ�WR�
EHFRPH�PRUH�RUJDQL]HG��$EVROXWHO\�
DQ\RQH�FDQ�JHW�RUJDQL]HG�TXLFNO\�ZLWK�
WKLV�EOXHSULQW��6RPH�RI�WKH�ZRUOGȇV�WRS�
EXVLQHVV�DQG�SROLWLFDO�OHDGHUV�KDYH�
EHFRPH�WKH�EHVW�LQ�WKHLU�ȴHOG�E\�XVLQJ�
WKHVH�NH\V�WR�JXLGH�WKHP�WR�D�PRUH�
RUJDQL]HG�ZD\�RI�GDLO\�IXQFWLRQLQJ��
)RUW\�KRXUV�D�GD\"�1R�NLGGLQJ��,W�LV�PRUH�
SRVVLEOH�WKDQ�\RX�HYHU�WKRXJKW�EHIRUH�

Discipline

Discipline is essential to a successful 
DQG�IXOȴOOLQJ�OLIH��,W�HQDEOHV�DOO�HQJLQHV�
WR�ȴUH��VWUDLJKW�RQ�WRZDUGV�\RXU�JRDO��
Self-discipline has been said to be the 
key to personal satisfaction, professional 
DFKLHYHPHQWV��DQG�PXFK�PRUH�IRU�
LQGLYLGXDOV�WKURXJKRXW�KLVWRU\��'LVFLSOLQH�
LV�WKH�PRVW�LPSRUWDQW�IDFWRU�LQ�WKH�
IRXQGDWLRQ�QHHGHG�WR�DFKLHYH�JRDOV��IURP�
HDUQLQJ�PRUH�PRQH\��WR�ORRNLQJ�JRRG��WR�
EHFRPLQJ�D�EHWWHU�PRP�

What is Discipline?

&DQ�\RX�FRQWURO�\RXU�HPRWLRQV��LPSXOVHV��
EHKDYLRU��DQG�GHVLUHV�GHSHQGLQJ�XSRQ�

Chapter 1 

The Making of Super Woman
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effecting actual change in your situation, 
\RXU�OLIHVW\OH��\RXU�WKRXJKWV��HWF��'HVLUH�
LV�ZKDW�ZLOO�KHOS�\RX�FKRRVH�GLVFLSOLQH��
A true desire to change your situation 
ZLOO�KHOS�\RX�WKURXJK�WKH�PRPHQWV�ZKHQ�
GLVFLSOLQH�IDOWHUV�DQG�DSSHDUV�PLVVLQJ��
Desire is the hand that guides discipline 
DORQJ���

Dedication

2QFH�\RX�KDYH�WKH�GHVLUH�DQG�WKH�
discipline to go forward with a choice, all 
you need is the dedication to stick with it!

What is Dedication?

'HGLFDWLRQ�LV�WKH�SK\VLFDO�DQG�PHQWDO�
effort necessary to stick with your plan of 
action and pursue your desires with strict 
GLVFLSOLQH��'HGLFDWLRQ�LV�WKH�SLYRW�RI�WKH�
Triple-D Blueprint that will get you those 
H[WUD�Ȋ0(ȋ�KRXUV�GD\�DIWHU�GD\�WKDW�PRVW�
ZRPHQ�FDQ�RQO\�GUHDP�DERXW���'HGLFDWLRQ�
DOVR�PHDQV�ZRUNLQJ�ORQJ�HQRXJK�RQ�D�
plan for it to see success, without faltering 
PLG�ZD\��<RX�KDYH�WR�MXGJH�ZKHWKHU�
\RX�DUH�ZDVWLQJ�WLPH�RQ�D�SURMHFW�RU�MXVW�
PRYLQJ�IRUZDUG�DW�D�VORZHU�VSHHG��,Q�
WKH�ODWWHU�FDVH��GHGLFDWLRQ�JLYHV�\RX�WKH�
VWLFNLQJ�SRZHU�\RX�QHHG�WR�VHH�LW�WKURXJK��
,Q�WKH�IRUPHU��\RX�QHHG�WR�UHHYDOXDWH�
your strategy and change your plans 
DFFRUGLQJO\��8VH�WKH�7ULSOH�'�%OXHSULQW�WR�
work on all the tips in the rest of this book 
DQG�\RX�ZLOO�KDYH�DW�OHDVW�VL[�IXOO�H[WUD�
Ȇ21/<�0(ȇ�KRXUV�HDFK�GD\��

D�VLWXDWLRQ"�&DQ�\RX�DGRSW�D�ORQJ�WHUP�
VWUDWHJ\�WR�DFKLHYH�VRPHWKLQJ�\RX�ZDQW��
ZLWKRXW�VXFFXPELQJ�WR�WKH�DOO�WRR�ZHOO�
NQRZQ�GHVLUH�IRU�LPPHGLDWH�JUDWLȴFDWLRQ�
RI�D�VPDOOHU�SOHDVXUH"�7KHVH�TXHVWLRQV�
UHYROYH�DURXQG�WKH�FRQFHSW�RI�GLVFLSOLQH�
DQG�WKH�DPRXQW�RI�SHUVRQDO�UHVWUDLQW�LW�
WDNHV�WR�DFKLHYH�WKH�DFWXDOL]DWLRQ�RI�D�
ELJJHU�SODQ��'LVFLSOLQH�LV�QRW�DERXW�GHQLDO�
but about being clear on what decisions 
LQ�WKH�VKRUW�WHUP�FRXOG�XSVHW�\RXU�HQG�
UHVXOW�LQ�WKH�ORQJ�WHUP��'LVFLSOLQH�LV�D�
JUHDW�WLPH�VDYHU�DV�ZHOO��,W�ZLOO�EH�PRUH�
FRPIRUWDEOH�WR�FXOWLYDWH�JRRG�KDELWV�DV�
\RXU�GLVFLSOLQH�LPSURYHV��

Desire 

)DLWK�FDQ�PRYH�PRXQWDLQV��DQG�GHVLUH�
FDQ��WRR��:LWKRXW�WKH�SHUVRQDO�ZDQW�WR�
DFKLHYH�D�JRDO��LW�LV�LPSRVVLEOH�WR�GR�VR��
Take a deep breathe, and ask yourself this 
question: Are you one-hundred percent 
FRPPLWWHG�WR�JHWWLQJ�\RXUVHOI�RQ�WUDFN�
with the forty-hour day? If this desire is 
WKHUH�WKHQ�D�ODUJH�SDUW�RI�WKH�SX]]OH�LV�
in place for you to be successful in your 
TXHVW�IRU�D�IRUW\�KRXU�GD\����

What is Desire?

Do not confuse desire with wishful 
WKLQNLQJ��6LWWLQJ�DQG�GD\GUHDPLQJ�PLJKW�
be a lot of fun, but it’s going to shrink 
your regular 24-hour day to a 10-hour 
GD\��'HVLUH��UDWKHU��LV�DQ�LQGHȴQDEOH�LQQHU�
XUJH�WKDW�SURSHOV�\RX�WR�PDNH�FKRLFHV�
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Chapter 2 

Your Alter Ego is Your Secretary

JDLQLQJ�WUDFWLRQ�EHIRUH�ODWH�PRUQLQJ"�:H�
DOO�KDYH�GLIIHUHQW�W\SHV�RI�SHUVRQDOLWLHV�
depending upon our natural sleep 
SDWWHUQV��,Q�WKLV�FODVVLȴFDWLRQ��\RX�FDQ�EH�
DQ�RZO�W\SH��KXPPLQJELUG�W\SH��RU�ODUN�
W\SH�

,QGLYLGXDOV�ZKR�ZDNH�XS�ODWH�DQG�DUH�DEOH�
to work until the wee hours are the owl 
types, while those who can get into action 
ERWK�ODWH�DQG�HDUO\�DUH�WKH�KXPPLQJELUG�
W\SHV��/DUN�W\SHV�DUH�WKRVH�LQGLYLGXDOV�
ZKR�SUHIHU�HDUO\�PRUQLQJV�DQG�GD\V�DQG�
DUH�XS�DQG�DW�LW�EULJKW�DQG�HDUO\��6WXGLHV�
say our personality types are based on 
our genetic structure and this is why it is 
GLɟFXOW�WR�FKDQJH�RXU�KDELWV��7KHUHIRUH��
the best thing is to identify the potential of 
our personality type and increase its own 
HɟFLHQF\�

How to Identify Your Personality Type?

:KHQ�GR�\RX�IHHO�PRVW�FRPIRUWDEOH"�'R�
\RX�OLNH�WR�WDNH�WLPH�RYHU�\RXU�PRUQLQJ�
chores, prefer to skip breakfast, or are you 
WKH�ȴUVW�RQH�WR�WXUQ�WKH�DODUP�FORFN�RII"�
2U��PD\EH��\RXȇUH�LQ�WKH�K\SHU�DFWLYLW\�
]RQH��<RX�JHW�WR�VOHHS�ODWH�DIWHU�DWWHQGLQJ�
DQ�HYHQLQJ�SDUW\��\HW�\RX�DUH�VWLOO�XS�WR�
FDWFK�WKH�PRUQLQJ�QHZV��

The traits of each personality type 
LQȵXHQFH�DOO�DVSHFWV�RI�RXU�GDLO\�OLIH�
SDUWLFXODUO\�ZKHQ�ZH�IHHO�WKH�PRVW�DOHUW�

 

I PDJLQH�IRU�D�PRPHQW�KDYLQJ�
a personal assistant who 
understands your needs and 
\RXU�PRRGV��D�SHUVRQ�ZKR�LV��
one hundred percent loyal and 

ZKR�NQRZV�HYHU\WKLQJ�DERXW�ZKDW�PDNHV�
\RX�PRUH�FRPIRUWDEOH��,PDJLQH�KDYLQJ�
this assistant plan your entire day and be 
E\�\RXU�VLGH�DOO�RI�WKH�WLPH��

%HIRUH�\RX�VQDS�RXW�RI�WKDW�VHHPLQJO\�
LPSRVVLEOH�IDQWDV\��NQRZ�WKDW�\RX�FDQ�
KDYH�WKLV�SHUIHFW�SHUVRQDO�DVVLVWDQW�
without spending hundreds of dollars 
or dedicating hours to searching for the 
ULJKW�FDQGLGDWH��+RZ"�%HFDXVH�WKH�PRVW�
YDOXDEOH�SHUVRQDO�DVVLVWDQW�\RX�FRXOG�HYHU�
KDYH�LV�<28��

%HLQJ�\RXU�RZQ�SHUVRQDO�DVVLVWDQW�PD\�
sound like you will need to take on extra 
ZRUN�DQG�SLOH�PRUH�LQWR�\RXU�EXV\�GD\��
EXW�QR��7KLUW\�PLQXWHV�RU�OHVV�RI�SHUVRQDO�
scheduling can actually add three hours 
RI�H[WUD�WLPH�WR�\RXU�GD\��)LUVW��OHWȇV�VHH�
what category of personality in which you 
ȴW��<RX�ZLOO�ZDQW�WR�SLFN�WKH�ULJKW�]RQH�
to get your personal assistant into action 
DQG�GHWHUPLQLQJ�WKLV�]RQH�ZLOO�GHSHQG�RQ�
\RXU�SHUVRQDOLW\�W\SH��

Understanding Your Personality Type

Are you up around sunrise, ready to take 
on the day or are you a slow riser not 



7Working Moms Only The 40 Hour Day

ZLWK�D�IULHQG�DQG�DW�GLQQHUWLPH�\RX�KDYH�
JRQH�LQWR�D�FRPSOHWH�VSLUDO�WKDW�\RX�QRW�
XQGHUVWDQG��<RX�KDYH�QR�FOXH�ZK\�WKLQJV�
DUH�FRPSOHWHO\�RXW�RI�\RXU�FRQWURO��DQG�
ZK\�WKLV�VHHPV�WR�RFFXU�DOO�RI�WKH�WLPH���

7KH�WULJJHU�HIIHFW�KDV�WDNHQ�SODFH��<RX�
ruin your night thinking about the bad 
GD\�\RX�KDG��7KH�GHSUHVVLYH�PRRG�OLQJHUV�
WKH�QH[W�PRUQLQJ�DQG�\RX�GRQȇW�IHHO�OLNH�
ZRUNLQJ��%\�WKH�WKLUG�GD\�\RX�DUH�EHKLQG�
on deadlines and well, by the weekend, 
HYHU\WKLQJ�LV�GHȴQHG�E\�RQH�ELJ�ZRUG��
&+$26��$OO�RI�WKLV�LV�GXH�WR�\RX�QRW�XQGHU-
standing or heeding your body’s natural 
FORFN�RQ�RQH�VSHFLȴF�GD\��,W�LV�D�GRPLQR�
effect that can happen to any personality 
type if the internal clock is not understood 
IXOO\���

DQG�ZKHQ�ZH�JHW�WKH�PRVW�UHIUHVKLQJ�
VOHHS��7KHVH�WUDLWV�LQȵXHQFH�ZKHQ�ZH�
DUH�PRVW�OLNHO\�WR�HQMR\�D�PHDO��IHHO�JRRG�
after sex, feel relaxed when chatting with 
IULHQGV��HWF��7KHVH�WUDLWV�SOD\�D�VXEWOH�EXW�
YHU\�LPSRUWDQW�UROH�LQ�RXU�ZHOO�EHLQJ��

The Trigger Effect of Traits

)RU�LOOXVWUDWLYH�SXUSRVHV��OHW�XV�VD\�\RX�
DUH�DQ�RZO�W\SH�DQG�IRU�VRPH�UHDVRQ�
\RX�KDYH�WR�WDNH�DQ�HDUO\�GLQQHU�DQG�JR�
WR�VOHHS�HDUO\��:KDW�KDSSHQV�WKH�QH[W�
PRUQLQJ"�0RVW�OLNHO\�\RX�ZDNH�XS�HDUO\�
EXW�IHHO�WLUHG��<RX�JR�RQ�ZLWK�\RXU�GD\�
feeling lost, and by afternoon, you start 
IHHOLQJ�GHSUHVVHG��%\�HYHQLQJ�\RX�HQG�XS�
JHWWLQJ�FUDQN\�DQG�KDYLQJ�DQ�DUJXPHQW�

Personality Types

Here is a table to help you identify your personality type and trigger effects:

Traits

Most Awake & Alert 

0D[�3URGXFWLYH�7LPH�

0D[�$FWLYLW\�

Best Mood

Larks 

Midday (Noon)

/DWH�PRUQLQJ

0LG�DIWHUQRRQ��DURXQG������3�0��

%HWZHHQ���$�0��DQG���3�0�

Owls

(YHQLQJ�������S�P��

/DWH�PRUQLQJ�DQG�HYHQLQJ

$URXQG������3�0��

,QFUHDVLQJ�VWHDGLO\�IURP�DERXW�
�$�0��WR����3�0��

9DULDEOH�EHGWLPHV�

Stay up later on weekends and 
holidays 

$ZDNHQ�DERXW�VDPH�WLPH�DV�ODUNV�
on workdays, 1-2 hours later on 
others 

JHW�OHVV�VOHHS��ZDNH�XS�VOHHSLHU��
XVXDOO\�����KRXUV�DIWHU�GDLO\�ORZ�
point on body clock

(YHQLQJ�

0RRG�LPSURYHV�RYHU�GD\�

6OHHSLQJ�7LPH�

:DNLQJ�7LPH

(DVLHVW�7LPH�IRU�([HUFLVH

0RRG�7UDMHFWRU\

Go to bed 2 hours earlier than 
owls & fall asleep faster

$ZDNHQ�DW�VHW�DQG�GHVLUHG�WLPH

6OHHS�PRUH�VRXQGO\��ZDNH�XS�PRUH�
UHIUHVKHG��XVXDOO\�����KRXUV�DIWHU�
daily low point on body clock

Morning

0RRG�ZRUVHQV�RYHU�GD\

Quality of Sleep
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Switching On Your Personal Assistant

CDQ�\RX�QRZ�LGHQWLI\�D����PLQXWH�SHULRG�LQ�ZKLFK�\RXU�

PRRG�DQG�HɟFLHQF\�DUH�WKH�ORZHVW"�,W�LV�GXULQJ�WKLV�

WLPH�WKDW�\RX�QHHG�WR�FDOO�IRU�\RXU�SHUVRQDO�DVVLVWDQW��

7R�EHJLQ��EX\�D�GLDU\�WR�WDNH�QRWHV��7KHQ��WKH�PRPHQW�

you are in your PA Zone, force yourself to take the focus 

off of how you are feeling and get your personal assistant 

ZRUNLQJ���6LW�GRZQ�DQG�SODQ�DOO�RI�\RXU�FKRUHV��PHHWLQJV��

WR�GR�OLVWV��DQG�HYHU\WKLQJ�WKDW�QHHGV�WR�JHW�GRQH���6WHS�RXW�

RI�\RXUVHOI�DQG�WDS�LQWR�\RXU�DOWHU�HJR��7KLV�LV�QRW�DQ�HDV\�

WDVN�LQLWLDOO\��DQG�\RX�PD\�KDYH�WR�IRUFH�\RXUVHOI�WR�VWHS�

RXW�RI�\RXU�RZQ�VKRHV��:LWK�WLPH��KRZHYHU��WKLV�SURFHVV�

ZLOO�EHFRPH�QDWXUDO�WR�\RX��7KLV�LV�D�WDVN�WKDW�HQDEOHV�

\RX�WR�SXVK�WKURXJK�\RXU�ORZ�HQHUJ\�WLPH�LQ�DQ�HɟFLHQW�

PDQQHU��DQG�ZKHQ�\RX�DUH�EDFN�WR�\RXU�WRS�EDWWHU\�OHYHO��

\RX�ZLOO�KDYH�\RXU�VFKHGXOLQJ�DOO�UHDG\�WR�IROORZ��7KH�

���PLQXWH�3$�=RQH�ZLOO�SURYLGH�IRU�DERXW�DQ�KRXU�GXULQJ�

\RXU�UHJXODU�PD[�HɟFLHQF\�WLPH��
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Chapter 3 

1R�PDWWHU�KRZ�PDQ\�TXLFN�ȴ[�PHWKRGV�
you try, exercise and eating right are 
WKH�RQO\�ORQJ�WHUP�PHWKRG�RI�ORVLQJ�
H[FHVV�ZHLJKW�DQG�NHHSLQJ�LW�RII��$�PRUH�
SK\VLFDOO\�ȴW�\RX�ZLOO�LQFUHDVH�\RXU�HQHUJ\�
OHYHOV�DQG�SURYLGH�DQ�RYHUDOO�KHDOWKLHU�
OLIH��([HUFLVLQJ�DOVR�DOORZV�IRU�XQLTXHQHVV�
and adaptability to you as there are all 
NLQGV�RI�H[HUFLVH�UHJLPHV�\RX�FDQ�DGRSW��
,W�FRXOG�EH�VLPSO\�WDNLQJ�D�ZDON�RU�JRLQJ�
IRU�D�KLJK�SRZHU�DHURELF�VHVVLRQ��(DVWHUQ�
SUDFWLWLRQHUV�KDYH�DOZD\V�EHOLHYHG�WKDW�
exercise clears up energy channels and 
KHOSV�JHW�ULG�RI�WR[LQV��<RX�FRXOG�WU\�WKH�
ORZ�LPSDFW�&KLQHVH�VW\OH�RI�H[HUFLVLQJ�
NQRZQ�DV�7DL�&KL�DQG�4L�*RQJ��$OVR��\RJD�
is a great exercise practice that increases 
ȵH[LELOLW\�DQG�EORRG�ȵRZ�WR�WKH�EUDLQ���
Exercising is about choosing what is 
EHVW�IRU�\RX�DQG�\RXU�OLIHVW\OH��7KH�PRVW�
LPSRUWDQW�WKLQJ�LV�WR�GR�LW�

([HUFLVH�WDNHV�\RXU�PLQG�RII�RWKHU�WKLQJV�
DQG�JHWV�\RXU�KRUPRQHV�EDODQFHG��:KHQ�
you are feeling strong in your body, you 
are ready to take on any challenge that life 
WKURZV�DW�\RX��([HUFLVH�LV�DOVR�WKH�EHVW�ZD\�
WR�XWLOL]H�DQ\�LGOH�WLPH��0RVW�ZRPHQ�HQG�
XS�DQDO\]LQJ�WRR�PXFK�GXULQJ�LGOH�WLPH��
which triggers other serious effects such as 
GHSUHVVLRQ�

Further, exercise is the best way to keep 
your heart in top shape and add years 
WR�\RXU�OLIH��,W�EULQJV�EORRG�WR�WKH�EUDLQ�
SURPRWLQJ�FOHDU�WKLQNLQJ�DQG�DZDNHQV�

T KH�ERG\�LV�YHU\�VLPLODU�WR�
D�PDFKLQH��LI�\RX�PDLQWDLQ�
it well, eat right, and get 
enough sleep, it functions 
ZHOO��,I�\RX�LQFOXGH�D�UHJXOD�

H[HUFLVH�UHJLPH��HYHQ�LI�LW�LV�RQO\�IRU����
PLQXWHV�DQG���WLPHV�D�ZHHN��IXQFWLRQLQJ�
LQFUHDVHV�PRUH��,Q�DGGLWLRQ�WR�WDNLQJ�FDUH�
RI�\RXU�ERG\��UHPHPEHU��\RX�KDYH�WR�WDNH�
FDUH�RI�\RXU�VRXO�DQG�PLQG��WRR��,I�WKDW�
VHHP�OLNH�D�ORW�RI�KDUG�ZRUN��EH�DZDUH�WKDW�
ZLWK�WKH�ULJKW�WRROV��LW�GRHV�QRW�KDYH�WR�EH�

,PDJLQH�LI�\RX�VSHQW�ȴIWHHQ�PLQXWHV�HYHU\�
GD\�RQ�\RXU�ȴWQHVV��VSLULWXDO�KHDOWK��DQG�
PHQWDO�LPSURYHPHQW��7KHVH�IRUW\�ȴYH�
PLQXWHV�ZRXOG�PD[LPL]H�\RXU�HɟFLHQF\�
WLPH�E\�DW�OHDVW�RQH�KXQGUHG�SHUFHQW��
Essentially, you would be allowing yourself 
WR�JHW�WZR�KRXUV�RI�ZRUN�GRQH�LQ�MXVW�RQH�
KRXU��2YHU�DQ�HQWLUH�ZHHN��WKHQ��\RX�
would get an extra two to four hours a day 
WR�HQMR\��

7R�KHOS��KHUH�LV�D�VXPPDU\�EOXHSULQW�WR�
JXLGH�\RX�LQ�DFKLHYLQJ�ȴWQHVV�IRU�\RXU�
PLQG��ERG\��DQG�VRXO�

Physical Fitness

:RPHQ�UHTXLUH�UHJXODU�H[HUFLVH�PXFK�
PRUH�WKDQ�PHQ��7KHUH�DUH�VHYHUDO�LVVXHV�
WKDW�PDNH�ZRPHQȇV�QHHG�IRU�H[HUFLVH�
JUHDWHU�WKDQ�WKHLU�PDOH�FRXQWHUSDUWV�
LQFOXGLQJ�REHVLW\��KHDOWK�SUREOHPV��PRRG�
VZLQJV��HWF��
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Take up a hobby on weekends like chess, 
EULGJH��SX]]OH�VROYLQJ��FURVVZRUGV��HWF��
WKDW�ZLOO�UHDOO\�JHW�WKDW�EORRG�ȵRZLQJ�WR�
\RXU�EUDLQ��&KLOGUHQ�DUH�JUHDW�FRPSDQ\�
for exercising your brain as they often 
FRPH�XS�ZLWK�DOO�NLQGV�RI�QRYHO�LGHDV�
DQG�WKRXJKWV�WKDW�ZLOO�NHHS�\RX�WKLQNLQJ��
6WLPXODWLQJ�FRQYHUVDWLRQ�LV�D�JUHDW�ZD\�WR�
UHPDLQ�PHQWDOO\�DOHUW�DV�ZHOO�VR�JHW�RXW�
there and start talking!

Another way to begin training your brain 
LV�WR�EHJLQ�OHDUQLQJ�D�QHZ�ODQJXDJH��<RX�
ZLOO�QRW�KDYH�WR�LQYHVW�JUHDW�DPRXQWV�RI�
PRQH\�RU�KHDG�WR�VFKRRO�WR�OHDUQ��-XVW�WU\�
RQOLQH�YLGHRV��WHOHYLVLRQ�RQ�WKH�,QWHUQHW�RU�
VLPSO\�OHDYH�WKH�UDGLR�RQ�D�IRUHLJQ�FKDQQHO�
ZKLOH�\RX�ZRUN��6FLHQWLVWV�KDYH�SURYHQ�
WKDW�UHJXODU�PHQWDO�H[HUFLVH�DFWXDOO\�
EXLOGV�QHZ�QHXUDO�FKDQQHOV�

Spiritual Fitness

,W�PD\�EH�KDUG�WUXWK�WR�IDFH��EXW�LW�LV�D�
IDFW�WKDW�QRQH�RI�XV�ZLOO�OLYH�IRUHYHU��7KDW�
GRHVQȇW�PHDQ�\RX�KDYH�WR�EHFRPH�DQ�
DWWDFKPHQW�GHWDFKPHQW�DQDO\VLV�PDFKLQH��
6SLULWXDO�ȴWQHVV�VLPSO\�PHDQV�EHLQJ�PRUH�
DZDUH�RI�\RXU�HVVHQFH�DV�D�VRXO��,W�PD\�EH�
\RXU�FKRLFH�WR�OLVWHQ�WR�PHGLWDWLRQ�PXVLF��
MRLQ�D�FOXE�WR�GLVFXVV�VSLULWXDO�LGHDV��RU�JR�
further and indulge in psychic readings 
The whole idea is to take life lightly and 
KDYH�PRUH�IXQ��7KLV�KHOSV�SUHYHQW�\RX�
IURP�VKRUWHQLQJ�\RXU�OLIH�VSDQ�GXH�WR�
XQQHHGHG�VWUHVV�DQG�ZRUU\��%HLQJ�DZDUH�
WKDW�D�VSLULWXDO�MRXUQH\�OLHV�DKHDG�PDNHV�
OLJKW�ZRUN�RI�WKLQJV�LQ�WKLV�UHDOP�DQG�LQ�
WKLV�WLPH��ZKDWHYHU�WKDW�MRXUQH\�PD\�EH�
IRU�\RX��

DOO�RI�\RXU�VHQVHV��5HJXODU�H[HUFLVH�KHOSV�
SUHYHQW�RVWHRSRURVLV�DQG�DLGV�LQ�WKH�ȴJKW�
DJDLQVW�GLIIHUHQW�W\SHV�RI�FDQFHUV��)HHOLQJ�
great and energetic is the best secret to 
DGGLQJ�KXQGUHGV�RI�PLQXWHV�WR�WKH�VFDQW�
WZHQW\�IRXU�KRXUV�LQ�WKH�GD\��

Healthy Diet

Adopt a proper diet along with your 
H[HUFLVH�UHJLPH��3URSHU�H[HUFLVH�DQG�GLHW�
LPSURYH�\RXU�LPPXQH�V\VWHP��,PSURYLQJ�
\RXU�LPPXQH�V\VWHP�PHDQV�OHVV�ZDVWHG�
WLPH�EHLQJ�VLFN��<RX�FRXOG�FRQVXOW�DQ�
H[SHUW�RU�XVH�WKH�LQWHUQHW�WR�ȴQG�VRPH�
ZHEVLWHV�DQG�YLGHRV�E\�TXDOLȴHG�H[SHUWV��
5HPHPEHU��WKHUH�LV�VR�PXFK�LQIRUPDWLRQ�
DYDLODEOH�WKDW�LV�UHDG\�DQG�ZLOOLQJ�WR�EH�
XWLOL]HG�WR�KHOS�\RX�EHJLQ�\RXU�MRXUQH\��
You can do it!

Mental Fitness

0HQWDO�ȴWQHVV�LV�DV�LPSRUWDQW�DV�SK\VLFDO�
ȴWQHVV��PD\EH�HYHQ�PRUH�VR��2QH�ZD\�
WR�JHW�\RXU�PLQG�ȴW�LV�WR�PDNH�D�SRLQW�
WR�UHDG�HYHU\�GD\��DQG�UHDG�ZKDWHYHU�
\RX�FDQ��$�JUHDW�KDELW�WR�VWDUW�LV�WR�UHDG�
ELOOERDUGV�ZKHQ�\RX�DUH�FRPPXWLQJ�RU�
WR�UHDG�ZUDSSHUV�DQG�SDFNDJHV��0DLQWDLQ�
an interest in the world around you by 
ORRNLQJ�DW�PDJD]LQHV�DQG�ZDWFKLQJ�WKH�
QHZV��1R�QHHG�WR�RYHUZKHOP�\RXUVHOI�
EXW�UHPHPEHU�WKDW�PDLQWDLQLQJ�D�KHDOWK\�
interest in what’s happening around you is 
D�JUHDW�ZD\�WR�NHHS�\RXU�PHQWDO�IDFXOWLHV�
FKDUJHG�XS�

Check with your health practitioner about 
VWDUWLQJ�D�UHJXODU�GRVDJH�RI�9LWDPLQ�%��
7KLV�YLWDPLQ�LV�D�JUHDW�EUDLQSRZHU�ERRVWHU��
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Chapter 4 

ZRXOG�KDYH�D�PHDQLQJIXO�DQG�VWLPXODWLQJ�
FRQYHUVDWLRQ�DQG�EH�IXOȴOOHG�HQRXJK�WR�
KDQJ�XS�LQ�ȴIWHHQ�PLQXWHV��7KLV�PD\�VHHP�
OLNH�D�VXEWOH�WHFKQLTXH�EXW�LW�ZLOO�VDYH�\RX�
SOHQW\�RI�WLPH�RYHU�WKH�FRXUVH�RI�D�ZHHN�

0DQDJH�6WDII�0RUH�(ɚFLHQWO\

,I�\RX�PDQDJH�VWDII�DW�KRPH��PDQDJH�
WKHP�VHSDUDWHO\�IURP�\RXU�UHJXODU�
ZRUN�LQ�D�PRUH�HɟFLHQW�PDQQHU��
*LYH�LQVWUXFWLRQV�IRU�WKH�FKRUHV�WR�EH�
FRPSOHWHG�DQG�PDNH�LW�FOHDU�WKDW�\RX�
VKRXOG�QRW�EH�GLVWXUEHG��-XVW�EHFDXVH�\RX�
DUH�KRPH�GRHV�QRW�PHDQ�\RX�KDYH�WR�EH�
DYDLODEOH�IRU�HYHU\RQH�DQG�HYHU\WKLQJ�DOO�
WKH�WLPH��5HPHPEHU��DJDLQ��WR�PDNH�\RX�D�
SULRULW\��

Fix Time for Social Media and 
Personal Emails 

6RFLDO�PHGLD�KDV�EHFRPH�D�QDWXUDO�SDUW�
RI�RXU�GDLO\�OLYHV�DV�KDYH�H�PDLOV��1R�
PDWWHU�KRZ�WHPSWHG�\RX�DUH�WR�NHHS�
your account running in the background 
ZKLOH�\RX�ZRUN��GR�QRW�GR�LW��'R�QRW�VWDUW�
DQVZHULQJ�SHUVRQDO�HPDLOV�ZKLOH�ZRUN�DW�
KDQG�LV�SXW�RQ�KROG��7KH�EHVW�SUDFWLFH�LV�
to keep your work and personal accounts 
VHSDUDWH�DQG�UHIUDLQ�IURP�ORJJLQJ�LQWR�
\RXU�SHUVRQDO�HPDLOV�ZKLOH�ZRUNLQJ��
:DVWLQJ�WLPH�RQ�WKH�LQWHUQHW�LV�GRQH�PRUH�
RIWHQ�WKDQ�FDQ�EH�LPDJLQHG��

 

: 
ork relationships and 
personal relationships 
can be handled 
together but should 
QRW�EH�PL[HG��7KH�

WZR�MXVW�GR�QRW�VHHP�WR�PL[��7KDW�GRHV�
QRW�PHDQ�\RX�QHHG�WR�EXLOG�ZDWHUWLJKW�
FRPSDUWPHQWV�VHSDUDWLQJ�WKH�WZR�EXW�
PXVW�OHDUQ�WR�SULRULWL]H�FRUUHFWO\�GXULQJ�
WKH�GD\��

Giving Meaning to Your Tasks

/HWȇV�FRQVLGHU�DQ�H[DPSOH��,W�LV�EHVW�QRW�
WR�PL[�KRXVHKROG�FKRUHV�DQG�D�SKRQH�
FDOO�FKDW�ZLWK�\RXU�PRWKHU��$OWHUQDWLYHO\��
LI�\RX�ZRUN�IURP�KRPH�RQ�WKH�,QWHUQHW��
VWD\�LQ�WKH�LQYLVLEOH�PRGH�RQ�FKDW�FOLHQWV��
:RUN�PHDQV�ZRUN�DQG�UHODWLRQVKLS�WLPH�
PHDQV�UHODWLRQVKLS�WLPH��:H�KDYH�DOO�
GHYHORSHG�LQWR�PXOWLWDVNLQJ�PDFKLQHV��
EXW��LQ�VR�GRLQJ��ZH�KDYH�HQGHG�XS�
ORZHULQJ�RXU�RYHUDOO�HɟFLHQF\�DQG�
ZDVWLQJ�WLPH��

,PDJLQH�ȴIWHHQ�PLQXWHV�RI�D�TXDOLW\��
IRFXVHG��DQG�IXOȴOOLQJ�SKRQH�FRQYHUVDWLRQ�
ZLWK�D�IULHQG�DV�FRPSDUHG�WR�D�PLQGOHVV��
distracted, and confused talk with her that 
ODVWV�IRU�KDOI�DQ�KRXU��,Q�WKH�ODWWHU�FDVH��
\RXU�IULHQG�PLJKW�HQG�XS�WDONLQJ�WR�\RX�
IRU�D�ORQJHU�SHULRG�RI�WLPH�LQ�RUGHU�WR�JHW�
KHU�SRLQW�DFURVV�DPLGVW�\RXU�GLVWUDFWHG�
DWWHQWLRQ��,Q�WKH�IRUPHU�FDVH��\RX�ERWK�
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XQZHOO�RU�WRR�WLUHG�WR�ZRUN�DW�\RXU�QRUPDO�
SURGXFWLYLW\�OHYHO"�

Maintain a proper work-personal life 
EDODQFH�ZLWKRXW�OHWWLQJ�RQH�ȵRZ�LQWR�WKH�
RWKHU��,I�SRVVLEOH��KDYH�D�VHSDUDWH�ZRUN�
area in the house instead of carrying your 
ODSWRS�DURXQG�DOO�RI�WKH�WLPH��(ɟFLHQF\�
WUDQVODWHV�LQWR�JUHDWHU�SURGXFWLYLW\�DQG�LV�
D�KXJH�WLPH�VDYHU��

6WD\�DW�KRPH�PRPV�DUH�LPSUHVVLYHO\�
JUHDW�DW�MXJJOLQJ�IDPLO\�DQG�ZRUN��EXW�
in so doing they are functioning at low-
HɟFLHQF\�OHYHOV�

Here is a quick checklist to keep work 
DQG�SHUVRQDO�OLIH�IURP�PL[LQJ�LQWR�EDG�
cocktail:

 z +DYH�\RXU�RZQ�ZRUN�VFKHGXOH�VRUWHG�

RXW�HYHQ�LI�\RX�DUH�DW�KRPH��2QFH�ZRUN�

LV�GRQH�IRU�WKH�GD\��JHW�XS�IURP�WKH�

GHVN�DQG�IRUJHW�DERXW�LW��

 z .HHS�ZRUN�DUHDV�VHSDUDWH�IURP�WKH�UHVW�

of the house

 z 7UDLQ�\RXU�VSRXVH��NLGV��DQG�GRPHVWLF�

staff to respect your work schedule

 z .HHS�\RXU�ZRUN�UHODWHG�GRFXPHQWV��

HPDLOV��VRFLDO�PHGLD�DFFRXQWV��HWF��

VHSDUDWH�IURP�\RXU�SHUVRQDO�RQHV

 z 6FKHGXOH�GD\V�RII��YDFDWLRQV��KROLGD\V��

HWF��IRU�\RXUVHOI�MXVW�OLNH�LI�\RX�ZHUH�

ZRUNLQJ�IRU�D�ERVV�LQ�D�W\SLFDO�RɟFH

 z Do not think about work when you are 

ZLWK�\RXU�IDPLO\�DQG�IULHQGV

 

7U\�QRW�WR�RYHUGR�\RXU�YLUWXDO�
UHODWLRQVKLSV�DQG�NHHS�DZD\�IURP�DQ\�
VWURQJ�RQOLQH�FRPPLWPHQWV�WR�SHRSOH�
XQOHVV�\RX�NQRZ�WKHP�LQ�\RXU�SHUVRQDO�
OLIH�DV�ZHOO��7KH�SHUFHQWDJH�RI�RQOLQH�
DIIDLUV�ZLWK�D�SRVLWLYH�RXWFRPH�LV�
UHODWLYHO\�ORZ�DFURVV�WKH�ZRUOG��VR�FKRRVH�
ZLVHO\�LQ�SXUVXLQJ�WKHP��

Don’t Take Work to Bed or Into 
Holidays

'RHV�WKH�LQYHQWLRQ�RI�WKH�,QWHUQHW�DQG�
FHOO�SKRQH�PHDQ�WKDW�\RX�FDQ�QHYHU�
VKXW�RXW�WKH�ZRUOG"�$�ORW�RI�XV�VHHP�WR�
think so and we often take our work to 
EHG�E\�DQVZHULQJ�HPDLOV�IURP�D�KL�WHFK�
cellphone or carrying a netbook on our 
YDFDWLRQV��7KH�ERG\��PLQG��DQG�VRXO�QHHG�
UHMXYHQDWLRQ�WLPH�RQ�D�UHJXODU�EDVLV��
:RUN�WLPH�DQG�HɟFLHQF\�GHFOLQH�LI�\RX�
GR�QRW�KHHG�WKDW�QHHG��VR�PDNH�VXUH�\RX�
pay attention to these areas in your quest 
WRZDUG�\RXU�IRUW\�KRXU�GD\���

5HPHPEHU��SHUVRQDO�UHODWLRQVKLSV�DQG�
work relationships are wired differently 
DQG�PL[LQJ�WKH�WZR�OHDGV�WR�GHVWUXFWLYH�
VSDUNV�DQG�DQ�LQHYLWDEOH�VKRUW�FLUFXLW��
%HFDXVH�RI�WKH�WR[LFLW\�RI�WKH�FRPELQDWLRQ��
KRXUV�DUH�RIWHQ�ZDVWHG�WU\LQJ�WR�ȴ[�
VRPHWKLQJ�WKDW�QHHG�QRW�KDYH�KDSSHQHG�
LQ�WKH�ȴUVW�SODFH��

No Place for Osmosis

Turning into a workaholic is not going 
WR�LPSURYH�\RXU�RYHUDOO�SURGXFWLYLW\��
:KDW�LV�WKH�SRLQW�LQ�ZRUNLQJ�ZLWK�FUD]HG�
intensity for a few days, and then being 
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Chapter 5 

DOORZ�\RX�WR�RSHQ�VHYHUDO�DFFRXQWV�LQ�
D�VLQJOH�EURZVHU��7KRXJK�LW�PD\�WDNH�
WLPH�WR�GR�WKLV�RUJDQL]LQJ��WKLV�RQH�WLPH�
LQYHVWPHQW�LQ�DUUDQJLQJ�HYHU\WKLQJ�ZLOO�
JR�D�ORQJ�ZD\�LQ�VDYLQJ�\RX�VHYHUDO�KRXUV�
WKURXJKRXW�WKH�\HDU�

Try Multifunctional Furniture

,W�LV�EHVW�WR�XVH�OLJKW�DQG�PXOWLIXQFWLRQDO�
IXUQLWXUH��7KH�UHDVRQLQJ�IRU�WKLV�LV�WKDW�
LW�QRW�RQO\�KHOSV�\RX�VKLIW�DURXQG�PRUH�
HDVLO\�EXW�LW�VDYHV�\RX�WLPH�WU\LQJ�WR�
DGMXVW�LI�D�JXHVW�GURSV�E\�RU�DQRWKHU�
IDPLO\�PHPEHU�QHHGV�WR�ZRUN�RU�SOD\�
QHDUE\��7U\�WR�EH�DGDSWDEOH�OLNH�XVLQJ�D�
OLJKW�ȴOH�FDELQHW�DV�\RXU�QHWERRN�WDEOHWRS�

Get a Little Techie

<RX�GR�QRW�KDYH�WR�EH�D�VRIWZDUH�HQJLQHHU�
WR�NHHS�WKH�,QWHUQHW�JRLQJ��ODSWRS�YLUXV�
IUHH��HPDLO�DFFRXQW�IUHH�RI�VSDP��DQG�
WKH�EHVW�ZULWLQJ�VRIWZDUH�DYDLODEOH��<RX�
PLJKW�UXQ�DQ�RQOLQH�EXVLQHVV�DQG�IRU�\RX�
OHDUQLQJ�KRZ�WR�KDQGOH�VPDOO�XSGDWHV�WR�
WKH�ZHEVLWH�RU�DQ�RQOLQH�SD\PHQW�FOLHQW�LV�
SUHWW\�HDV\��,I�QRW��JHW�ULG�RI�\RXU�IHDU�RI�
WHFKQRORJ\��DQG�EHJLQ�ZLWK�WKH�SUHPLVH�
WKDW�HYHU\WKLQJ�KDV�EHHQ�FUHDWHG�WR�
PDNH�\RXU�ZRUN�HDVLHU�UDWKHU�WKDQ�PRUH�
GLɟFXOW�

2QOLQH�VSDP�DQG�YLUXV�DUH�PDMRU�WKUHDWV��

H 
RZ�PDQ\�KRXUV�D�ZHHN�
do you waste trying to 
JHW�ULG�RI�D�YLUXV�RQ�WKH�
FRPSXWHU"�+RZ�PDQ\�
WLPHV�LQ�WKH�ODVW�VL[�PRQWKV�

KDYH�\RX�WROG�\RXU�FOLHQW�WKDW�\RXU�V\VWHP�
has crashed and you lost all of your 
ȴOHV"�+RZ�PXFK�WLPH�KDV�EHHQ�ZDVWHG�
UHFRYHULQJ�SDVVZRUGV�RU�ORFDWLQJ�D�SKRQH�
QXPEHU"�

3URSHUO\�SROLVKHG�WRROV�PDNH�D�ZRUNPDQ�
HɟFLHQW��DQG�DV�VXFK��\RXU�KRPH�RɟFH�
LV�RQH�RI�WKH�PRVW�LPSRUWDQW�WLPHVDYLQJ�
WDVNV�\RX�FDQ�GR�RQFH�D�\HDU��

Files, Folios, and Furniture

%HJLQ�E\�RUJDQL]LQJ�\RXU�IXUQLWXUH��$�ORW�
RI�VWD\�DW�KRPH�PRPV�FDUU\�WKHLU�ODSWRSV�
WR�WKH�NLWFKHQ��6LWWLQJ�DW�D�FKDLU�WKDW�LV�QRW�
UHDOO\�PDGH�IRU�ZRUNLQJ�FRXOG�VDGGOH�\RX�
ZLWK�D�FKURQLF�EDFNDFKH�RU�QHFN�SUREOHP�
ODWHU�RQ�LQ�OLIH��<RX�VKRXOG�DOVR�LQYHVW�LQ�
good stationery with all your paperwork 
DUUDQJHG�SURSHUO\�LQ�WKH�FRUUHFW�ȴOHV��
$OVR��LW�ZRXOG�EH�KHOSIXO�WR�RUJDQL]H�\RXU�
RQOLQH�ȴOHV�VLPLODUO\��

Shop for work furniture and open online 
DFFRXQWV�IRU�FORXG�EDVHG�VWRUDJH��6HW�XS�
ODEHOV�DQG�VHSDUDWH�IROGHUV�LQ�\RXU�HPDLO�
accounts or create different accounts 
DOWRJHWKHU��7KH�ZRUOGȇV�EHVW�HPDLO�FOLHQWV�
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you without waiting for the other person 
WR�EH�DYDLODEOH�LQ�UHDO�WLPH��

Clutter Consciousness

'HYHORSLQJ�D�FOXWWHU�FRQVFLRXVQHVV�LV�
DQ�DELOLW\�VWD\�DW�KRPH�ZRUNLQJ�ZRPHQ�
FDQQRW�DIIRUG�WR�LJQRUH��&UHDWH�D�KDELW�
WR�IROG�XS�DOO�WKH�ȴOHV��VHW�DVLGH�WKH�
VWDWLRQHU\��DQG�RUJDQL]H�ULJKW�DIWHU�\RX�
ȴQLVK�ZRUN��6SHQGLQJ�ȴYH�PLQXWHV�GRLQJ�
WKLV�ZLOO�VDYH�\RX�D�FRXSOH�RI�KRXUV�
trying to turn that cluttered chaos into 
PHWKRGLFDO�XVHIXOQHVV�LQ�WKH�IXWXUH��

Are you the typical ‘oh-where-is-it’ 
ZRPDQ"�'RHV�LW�KDSSHQ�WR�\RX�RQFH�HYHU\�
RWKHU�ZHHN�RU�PRQWK"�,I�\HV��WKHQ�LW�LV�
DOO�WKH�PRUH�LPSRUWDQW�WKDW�\RX�VSHQG�
ȴYH�PLQXWHV�D�GD\�OHDYLQJ�HYHU\WKLQJ�
RUJDQL]HG�WR�VDYH�\RXUVHOI�D�FRXSOH�RI�
KRXUV�ORRNLQJ�IRU�DQ�LPSRUWDQW�GRFXPHQW�
RU�LWHP�ODWHU�ZKHQ�\RX�QHHG�LW�PRVW��

7R�GR�VR��GHYHORS�D�KDELW�RI�NHHSLQJ�\RXU�
ZRUN�UHODWHG�ERRNV��GRFXPHQWV��DQG�
SDSHUV�VHSDUDWHG�IURP�\RXU�SHUVRQDO�
RQHV��,I�VSDFH�LV�OLPLWHG�DQG�\RX�FDQQRW�
KDYH�WZR�VHSDUDWH�ERRNVKHOYHV��WU\�
GLYLGLQJ�WKH�VSDFH�WR�GLVWLQJXLVK�WKH�ERRNV�
DQG�ȴOHV��

,W�LV�D�JUHDW�LGHD�WR�GLYLGH�XS�WKH�ERRNVKHOI�
IRU�DOO�PHPEHUV�RI�WKH�IDPLO\�DV�ZHOO��
<RXU�VSRXVH�PLJKW�QHHG�WR�NHHS�VRPH�
ZRUN�UHODWHG�GRFXPHQWV�DW�KRPH��WRR��VR�
LW�LV�EHVW�WR�NHHS�WKHP�RQ�VHSDUDWH�VKHOYHV��
8VH�VLPLODU�ȆFRPSDUWPHQWDOL]DWLRQȇ�IRU�DOO�
GRFXPHQWV�DQG�ȴOHV�RQ�D�UHJXODU�EDVLV�

 

EXW�VRPH�JUHDW�DQWL�YLUXV�SURJUDPV�DUH�
QRZ�DYDLODEOH�IRU�IUHH�GRZQORDG��/HDUQ�WR�
NHHS�\RXU�ODSWRSV�KDUG�GULYH�IUDJPHQWHG��
FRPSXWHU�GHVNWRS�FOXWWHU�IUHH��DQG�\RXU�
UHF\FOH�ELQ�HPSW\��.HHSLQJ�\RXU�FRPSXWHU�
ZRUNLQJ�HɟFLHQWO\�ZLOO�VDYH�\RX�VHYHUDO�
hours in your day which can be spent on 
PRUH�SURGXFWLYH�WKLQJV��

5HPHPEHU�WKDW�RQOLQH�YLUXVHV�DQG�VSDP�
VORZ�GRZQ�FRPSXWHU�VSHHG�DQG�UHGXFH�
,QWHUQHW�GRZQORDG�FDSDFLW\��7KLV�LV�
LPSRUWDQW�WR�QRWH�EHFDXVH�WLPH�ZLOO�EH�
ZDVWHG�LI�\RXU�FRPSXWHU�HɟFLHQF\�KDOWV�
GXH�WR�DQ�RQOLQH�WKUHDW�WKDW�FRXOG�KDYH�
EHHQ�DYRLGHG�

Great Time-Saver Applications

:H�ZRUN�LQ�DQ�H[FLWLQJ�DJH�ZKHUH�WKHUH�
DUH�IDQWDVWLF�WRROV�DYDLODEOH�RQOLQH�IRU�
DOO�RI�\RXU�WHFKQRORJLFDO�JDGJHWV��IURP�
cellphones, tablets, netbooks, laptops and 
PRUH��7KHUH�DUH�WKRXVDQGV�RI�DSSOLFDWLRQV�
WR�RUJDQL]H�\RXU�ZRUN��VHW�XS�DODUPV��
DQG�VHQG�RXW�DXWRPDWHG�UHVSRQVHV��
Essentially, there is an application for 
DOPRVW�HYHU\WKLQJ�

Your android phone can be set up with 
DQ�DXWRPDWLF�FDOO�EORFNHU�WKDW�NHHSV�
XQZDQWHG�FDOOV�ȴUH�ZDOOHG�GXULQJ�ZRUN�
KRXUV��<RX�FDQ�VHW�XS�\RXU�HPDLO�FOLHQW�
DQG�SKRQH�WR�VHQG�RXW�Ȇ:LOO�JHW�EDFN�WR�
\RX�VRRQȇ�UHSOLHV�DXWRPDWLFDOO\�

/HDUQLQJ�WR�XVH�RQOLQH�PHVVHQJHUV�IRU�
YLGHR��YRLFH��DQG�WH[W�FKDW�ZLOO�VDYH�\RX�
QRW�MXVW�PRQH\��EXW�WLPH�DV�ZHOO��<RX�FDQ�
VHQG�\RXU�PHVVDJHV�ZKHQ�FRQYHQLHQW�IRU�



Money Manager
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Chapter 6 

ZHOO��+HUH�DUH�VRPH�JUHDW�WLSV�WR�EULQJ�RXW�
WKH�PRQH\�PDQDJHU�LQ�\RX�

Read Up and Learn 

Financial knowledge is a great personal 
LQYHVWPHQW��5HDG�XS�DERXW�EDQNLQJ�DQG�
WD[HV�DQG�DW�OHDVW�WU\�WR�OHDUQ�WKH�YHU\�
EDVLFV��<RX�FDQ�DVN�D�NQRZOHGJHDEOH�
friend or expert for help explaining 
HYHU\WKLQJ�WKH\�NQRZ�DERXW�PRQH\�
PDQDJHPHQW��7KHUH�DUH�DOVR�FODVVHV�
DYDLODEOH�WR�OHDUQ�WKH�EDVLFV�DERXW�
ȴQDQFLDO�SODQQLQJ��,Q�WKH�ORQJ�WHUP�WKLV�
ZLOO�KHOS�\RX�VDYH�VHYHUDO�KRXUV�DQG�
GROODUV�E\�PDQDJLQJ�\RXU�RZQ�DFFRXQWV��
.QRZOHGJH�JLYHV�\RX�WKH�SRZHU�WR�WUDFN�
DQG�EH�LQYROYHG�LQ�HYHU\WKLQJ��HYHQ�LI�
\RX�SD\�VRPHRQH�HOVH�WR�PDQDJH�\RXU�
DFFRXQWV��

0RQH\�PDQDJHPHQW�DOVR�LQFOXGHV�
LQYHVWLQJ�DQG�SODQQLQJ�IRU�\RXU�
UHWLUHPHQW��DSDUW�IURP�KDQGOLQJ�\RXU�
FXUUHQW�H[SHQVHV��2QFH�\RX�OHDUQ�WR�
PDQDJH�PRQH\��\RX�FDQ�DOVR�OHDUQ�KRZ�
WR�EXLOG�D�VWURQJHU�PRQH\�EDVH�DW�JUHDWHU�
speed! 

Utilizing Your Skills in Your Profes-
sional and Personal Life

:H�VSHQG�D�ORW�RI�WLPH�HDUQLQJ�RXU�
PRQH\��7KHUH�LV�QR�UHDVRQ�ZK\�ZH�VKRXOG�

H 
DYLQJ�\RXU�PRQH\�
PDQDJHG�SURSHUO\�LV�D�
JUHDW�FRQȴGHQFH�ERRVWHU��
/HDUQLQJ�WR�PDQDJH�\RXU�
PRQH\�SURSHUO\�QRW�RQO\�

JLYHV�\RX�LQGHSHQGHQFH�DV�D�ZRPDQ�
EXW�VDYHV�\RX�D�ORW�RI�WLPH�GXULQJ�NH\�
situations like helping out a friend during 
an illness, preparing a tax return, drawing 
XS�D�EXGJHW�IRU�D�YDFDWLRQ��DQG�PRUH���

1R�RQH�LV�ERUQ�ZLWK�LQQDWH�PRQH\�
PDQDJHPHQW�VNLOOV��QHLWKHU�PHQ�QRU�
ZRPHQ��,W�LV�DQ�RIWHQ�SHUSHWXDWHG�P\WK�
WKDW�PHQ�KDYH�D�PLQG�IRU�QXPEHUV�ZKLOH�
ZRPHQ�GR�QRW��,Q�UHDOLW\��WKH�UHDVRQ�IRU�
WKLV�SHUFHSWLRQ�LV�WKDW�WKH�PDMRULW\�RI�
PHQ�KDYH�PRUH�SUDFWLFH�KDQGOLQJ�DQG�
RUJDQL]LQJ�EXGJHWV�HYHQ�DV�FKLOGUHQ��
ZKHQ�FRPSDUHG�ZLWK�WKHLU�IHPDOH�
FRXQWHUSDUWV��0DQDJLQJ�\RXU�PRQH\�
properly would not only let you run 
your household successfully but would 
DOOHYLDWH�D�ORW�RI�WLPH�ZRUU\LQJ�DERXW�
XQQHFHVVDU\�RU�VXGGHQ�H[SHQVHV��

Get Over the Psychology

$�ORW�RI�ZRPHQ�KDYH�JURZQ�XS�ZLWK�WKH�
subconscious idea that they would goof 
XS�ZLWK�WKH�EXGJHW�RU�PRQH\�SODQQLQJ��
*HW�RXW�RI�WKDW�PLQGVHW�QRZ��6RPH�RI�WKH�
WRS�EDQNHUV�DQG�HFRQRPLVWV�RXW�WKHUH�DUH�
ZRPHQ�DQG�\RX�KDYH�WKRVH�FDSDELOLWLHV�DV�
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SDUWLFXODUO\�WDLORUHG�IRU�ZRPHQ��LQFOXGLQJ�
JRYHUQPHQWDO�RQHV��2QFH�\RX�DUH�DEOH�WR�
FXOWLYDWH�\RXU�PRQH\�WKH�ULJKW�ZD\��\RX�
ZLOO�QDWXUDOO\�ȴQG�SDWKZD\V�WR�KHOS�JURZ�
\RXU�IXQG�IDVWHU��0RQH\�PDQDJHPHQW�LV�
MXVW�OLNH�DQ\�RWKHU�VNLOO�DV�LPSURYHPHQW�
WDNHV�WLPH�DQG�HIIRUW��7KHUH�LV�QR�GRXEW��
KRZHYHU��WKDW�ZLWK�WKLV�HIIRUW��\RX�ZLOO�
VXFFHHG�

Emotional Spending

(PRWLRQDO�VSHQGLQJ�DQG�OHQGLQJ�LV�
ERWK�D�ZDVWH�RI�UHVRXUFHV�DQG�WLPH��<RX�
ZLOO�DXWRPDWLFDOO\�VWRS�LQGXOJLQJ�LQ�
VXFK�HPRWLRQDO�ELQJHV�ZKHQ�\RX�VWDUW�
XQGHUVWDQGLQJ�KRZ�PRQH\�DFWXDOO\�
WUDQVODWHV�LQWR�WLPH���

:LWK�HPRWLRQDO�OHQGLQJ��PDLQWDLQ�D�
ȆVWURQJ�QRȇ�SROLF\��,I�VRPHRQH�LV�QRW�DEOH�
to understand why you are turning down 
DQ�RSSRUWXQLW\�WR�OHQG�PRQH\�EHFDXVH�RI�
D�SHUVRQDO�UHODWLRQVKLS��WKHQ�WKH\�PLJKW�
QRW�EH�ZRUWK�PDLQWDLQLQJ�D�UHODWLRQVKLS�
ZLWK�LQ�WKH�ȴUVW�SODFH��6DYLQJ�PRQH\�LV�
OLNH�VDYLQJ�WLPH��$SDUW�IURP�XWLOL]LQJ�
PRQH\�IRU�YDULRXV�REMHFWV�RI�GHVLUH�RU�
QHFHVVLW\��PRQH\�DOVR�PHDQV�\RX�FDQ�VDYH�
KRXUV�IRU�\RXUVHOI�E\�RXWVRXUFLQJ�ZRUN�

Budget Management

Do not delay noting down expenses, 
HDUQLQJV��HWF���HYHQ�LI�LW�LV�D�VPDOO�GHELW�
RU�FUHGLW��3HRSOH�RIWHQ�ZDVWH�WKH�PRVW�
WLPH�WU\LQJ�WR�DUUDQJH�WKHLU�EXGJHW��
SDUWLFXODUO\�ZKHQ�LW�FRPHV�WR�ȴOLQJ�
WD[�UHWXUQV��1HJOHFWLQJ�WKH�EXGJHW�LV�D�
FRPPRQ�DɠLFWLRQ��<RX�MXVW�GRQȇW�VHHP�

QRW�NQRZ�KRZ�WR�SURWHFW�LW��7KLV�EHFRPHV�
DOO�WKH�PRUH�LPSRUWDQW�IRU�ZRPHQ�ZKR�
ZRUN�E\�WKHPVHOYHV��'R�QRW�EH�DIUDLG�
WR�PDQDJH�\RXU�PRQH\�ERWK�LQ�\RXU�
SURIHVVLRQDO�DQG�SHUVRQDO�OLIH��'LVFXVVLQJ�
SUHQXSWLDO�DJUHHPHQWV��WUXVWV��EHQHȴFLDU\�
GHVLJQDWLRQV��ZLOOV��HWF���ZLOO�VDYH�\RX�D�ORW�
RI�WLPH�LQ�WKH�ORQJ�UXQ��7KLV�ZLOO�DOVR�KHOS�
SURWHFW�DJDLQVW�HPRWLRQDO��SUDFWLFDO�DQG�
ȴQDQFLDO�WURXEOHV�ODWHU�RQ��5HPHPEHU��LW�
LV�DOZD\V�JRRG�WR�PDNH�VDYLQJ�IRU�\RXU�
UHWLUHPHQW�D�WRS�SULRULW\��

Interference versus Help

%H�YHU\�FDUHIXO�DERXW�GLVWLQJXLVKLQJ�
LQWHUIHUHQFH�IURP�KHOS�ZKHQ�LW�FRPHV�
WR�PRQH\�PDWWHUV��'R�QRW�OHW�VRPHRQH�
PDQLSXODWH�\RX�LQWR�FR�VLJQLQJ�D�GHEW�
RU�SXWWLQJ�\RXU�KDUG�HDUQHG�PRQH\�LQWR�
XVHOHVV�LQYHVWPHQW�VFKHPHV��0RQH\�ORVW�LV�
WLPH�ORVW��WKH�WLPH�\RX�VSHQW�ZRUNLQJ�IRU�
LW��

7U\�WR�ȴJXUH�RXW�DQG�VHH�WKH�KDUG�VHOOHUV�
IURP�JHQXLQH�RIIHULQJV�RI�VHUYLFHV��,W�LV�
DOZD\V�D�JRRG�LGHD�WR�GLVFXVV�DQ\�ȴQDQFLDO�
YHQWXUHV�ZLWK�IULHQGV�\RX�WUXVW�EHIRUH�
\RX�WDNH�WKH�SOXQJH��,W�LV�EHVW�QRW�WR�UXVK�
LQWR�DQ\�NLQG�RI�LQYHVWPHQW��7DNH�\RXU�
WLPH�DQDO\]LQJ�DQ\�ȴQDQFLDO�RIIHU�EHIRUH�
VLJQLQJ�D�GRFXPHQW��

Nurturing Funds

1XUWXULQJ�FRPHV�QDWXUDOO\�WR�ZRPHQ��
/HDUQLQJ�WR�FXOWLYDWH�\RXU�IXQGV�ZLWK�
WKH�ULJKW�LQYHVWPHQWV�ZLOO�KHOS�\RX�
UHGXFH�\RXU�ZRUN�KRXUV��6HYHUDO�
LQYHVWPHQW�VFKHPHV�H[LVW�WKDW�DUH�
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WRJHWKHU��%RWK�RI�\RX�VKRXOG�VLW�GRZQ�DQG�
GLVFXVV�KRZ�\RX�ZLOO�PDQDJH�WKH�GDLO\�
KRXVHKROG�EXGJHW��

You need to address issues such as how 
PXFK�VKRXOG�EH�VSHQW�RQ�SDUWLFXODU�LWHPV�
IRU�WKH�KRXVHKROG��ZKR�ZLOO�VDYH�ZKDW�
IURP�WKHLU�HDUQLQJV��KRZ�\RX�SODQ�WR�
PDQDJH�\RXU�KROLGD\V�DQG�UHFUHDWLRQDO�
VSHQGLQJ��HWF��

0RVW�ZRPHQ�ZDVWH�D�ORW�RI�WLPH�HYHU\�GD\�
ȴJXULQJ�RXW�WKH�KRXVHKROG�H[SHQVHV�ZLWK�
WKHLU�VSRXVHV��'UDZLQJ�XS�D�VLPSOH�SODQ�
IRU�D�\HDU�RU�DW�OHDVW�VL[�PRQWKV�ZRXOG�
VDYH�ERWK�RI�\RX�SOHQW\�RI�WLPH��,QVWHDG�RI�
VSHQGLQJ�DQ�KRXU�RU�VR�GDLO\�RQ�WKH�IDPLO\�
EXGJHW��LW�LV�PXFK�PRUH�HɟFLHQW�DQG�
DIIHFWLYH�WR�VSHQG�DQ�KRXU�RU�WZR�RQFH�D�
PRQWK�RQ�LW��$W�OHDVW�WKLV�LV�RQH�WDVN�\RX�
FDQ�SODQ�RQ�D�PRQWKO\�EDVLV�LQVWHDG�RI�
VWUXJJOLQJ�ZLWK�LW�HYHU\�GD\�

to get around to it if you don’t discipline 
\RXUVHOI�WR�GR�LW�RQ�D�GDLO\�EDVLV��$�IXOO�
ZHHN�RI�WLPH�VSHQW�VWUXJJOLQJ�ZLWK�WKH�
EXGJHW�ZKHQ�D�VSHFLDO�YDFDWLRQ�LV�WR�EH�
SODQQHG��RU�D�UHWXUQ�LV�WR�EH�ȴOHG��FDQ�
EH�VDYHG�E\�D�VLPSOH����PLQXWH�DFFRXQW�
NHHSLQJ�VHVVLRQ�HYHU\�VLQJOH�GD\���

(YHQ�LI�\RX�KDYH�D�ZRUNVKHHW�VDYHG�RQ�
\RXU�ODSWRS��PDLQWDLQ�D�KDUG�FRS\�RI�
DOO�WKH�GHWDLOV��7DNH�SULQWRXWV�DW�UHJXODU�
LQWHUYDOV��/RVLQJ�\RXU�EXGJHW�GHWDLOV�LQ�
D�FRPSXWHU�V\VWHP�FUDVK�LV�PXFK�PRUH�
painful than the effort it takes to keep a 
UHJXODU�ȴOH�PDLQWDLQHG�RQ�\RXU�ERRNVKHOI��
<RX�FDQ�OHDUQ�WR�XVH�VRPH�JUHDW�RQOLQH�
PRQH\�PDQDJHPHQW�WRROV�EXW�UHPHPEHU�
WR�QHYHU�QHJOHFW�PDNLQJ�D�FRS\��

Household Budget

1R�PDWWHU�ZKDW��LQ�WKH�HQG�LW�LV�\RX�DQG�
your spouse running the household 
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like you, you can pick up tips, ideas, and 
WKHLU�VWUDWHJLHV�VR�WKDW�\RX�FDQ�VDYH�WLPH�
DQG�ZRUN�PRUH�HɟFLHQWO\��

Networking also helps in picking up leads 
DERXW�EHWWHU�SD\LQJ�MREV�DQG�DVVLJQPHQWV��
Most often, the best and the highest-
SD\LQJ�MREV�DQG�SURMHFWV�JR�RXW�WR�IULHQGV�
DQG�DFTXDLQWDQFHV��7KLV�LV�VLPSO\�EHFDXVH�
RI�WKH�WUXVW�IDFWRU�LQYROYHG�

If you know a neighbor who could do 
D�SURMHFW�IRU�D�IULHQG��ZK\�ZRXOG�\RX�
VXJJHVW�\RXU�IULHQG�ORRN�IRU�VRPHRQH�
online? It is not that trustworthy 
IUHHODQFHUV�DUH�QRW�IRXQG�RQOLQH��,WȇV�
MXVW�WKDW�KDYLQJ�PRUH�RSWLRQV�RSHQ�IRU�
OHDGV�DQG�KLJKHU�SD\LQJ�SURMHFWV�WR�FRPH�
LQ�WKURXJK�QHWZRUNLQJ�LV�D�PRUH�YLDEOH�
RSWLRQ�IRU�ZRUNLQJ�IURP�KRPH�ZRPHQ�

*DO�SDOV�ZRUN�DV�D�JUHDW�VXSSRUW�V\VWHP��
)RU�H[DPSOH��\RX�FRXOG�VHHN�KHOS�IURP�D�
IULHQG�WR�KDQGOH�D�SURMHFW�IRU�\RX�ZKHQ�
\RXȇUH�LOO��$OWHUQDWLYHO\��\RX�FRXOG�DFWXDOO\�
share the earnings and share the work, 
JLYLQJ�\RX�H[WUD�WLPH�WR�GR�RWKHU�WKLQJV���

Advertise Yourself

*HWWLQJ�WRJHWKHU�ZLWK�ZRPHQ�ZKR�KDYH�
VLPLODU�LQWHUHVWV�DQG�ZRUNLQJ�VLWXDWLRQV�
KHOSV�LQ�SURPRWLQJ�\RXUVHOI��$�ORW�
RI�SHRSOH�WHQG�WR�SDVV�RQ�SURMHFWV�WR�
VRPHRQH�WKH\�NQRZ�ZKHQ�WKH\�DUH�JRLQJ�

 

M 
DQ\�ZRPHQ�DUH�QRW�
PHDQW�WR�EH�DORQH�ZLWK�
sharing and caring 
FRPLQJ�QDWXUDOO\�WR�
WKHP��%HLQJ�DEOH�WR�

express this aspect of your innate being 
LV�WUXO\�IXOȴOOLQJ��,Q�RUGHU�WR�QXUWXUH�WKLV�
WUDLW��LW�LV�LPSRUWDQW�WR�JHW�RXW�WKHUH�DQG�
QHWZRUN�ZLWK�OLNH�PLQGHG�ZRPHQ�

<RX�PD\�TXHVWLRQ�ZK\�H[WUD�WLPH�VKRXOG�
be spent creating relationships with other 
ZRPHQ�ZKHQ�LW�FRXOG�EH�VSHQW�RQ�PRUH�
Ȇ0H�7LPH�ȇ�5HPHPEHU��WKRXJK��WKDW�WKHUH�
LV�D�VXEWOH�VWUDWHJ\�WR�GRLQJ�WKLV��0RVW�
ZRPHQ�ZKR�QHWZRUN�UHJXODUO\�DFWXDOO\�
KDYH�PRUH�WLPH�IRU�WKHPVHOYHV��7UDYHOOLQJ�
IDU�DZD\�IURP�KRPH�WR�GR�VR�LV�DOVR�QRW�DQ�
LVVXH�DV�WKHUH�DUH�VSHFLDO�IRUXPV��RQOLQH�
DQG�RɠLQH�FRPPXQLWLHV��ZRUN�JURXSV��
DQG�PHHW�XSV�VROHO\�WR�KHOS�ZRPHQ�VKDUH�
WKHLU�EXUGHQV�RI�ZRUN�DQG�HPRWLRQDO�
SUREOHPV�LQ�RUGHU�WR�OLYH�D�PRUH�FDUHIUHH�
DQG�IXOȴOOLQJ�OLIH��

Get Your Gal Pals

7KH�,QWHUQHW�KDV�DFWXDOO\�PDGH�
QHWZRUNLQJ�YHU\�HDV\��&RQQHFWLQJ�WR�
SHRSOH�ZKR�DUH�OHDGLQJ�OLYHV�VLPLODU�WR�
\RX�LQ�\RXU�FLW\��WRZQ��RU�DUHD�LV�PXFK�
HDVLHU�QRZ�WKDQ�HYHU�EHIRUH��2QFH�\RX�
FRQQHFW�WR�ZRPHQ�ZKR�ZRUN�IURP�KRPH�
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\RX�KDYH�\RXU�RZQ�ZHEVLWH��$ɟOLDWHV�DUH�
D�JRRG�H[WUD�VRXUFH�RI�LQFRPH�IRU�ZRPHQ�
ZKR�RZQ�ZHEVLWHV�DV�ZHOO�

Connect To Family

&RQQHFWLQJ�WR�\RXU�H[WHQGHG�IDPLO\�LV�
PXFK�HDVLHU�QRZ�ZLWK�RQOLQH�WRROV�OLNH�
PHVVHQJHUV�DQG�VRFLDO�QHWZRUNLQJ�VLWHV��
Staying connected to siblings, parents, 
DQG�RWKHU�IDPLO\�PHPEHUV�DFWXDOO\�
FRQWULEXWHV�WR�\RXU�HPRWLRQDO�ZHOO�EHLQJ��
$Q�HPRWLRQDOO\�VWDEOH�SHUVRQ�LV�PXFK�
PRUH�HɟFLHQW�DW�SXOOLQJ�RII�WRXJK�SURMHFWV�
WKDQ�VRPHRQH�ZKR�LV�IHHOLQJ�GRZQ�DQG�
RXW��)DPLO\�PHPEHUV�PDNH�DQ�LQYDOXDEOH�
VXSSRUW�V\VWHP��OLNH�IULHQGV��

$�VLPSOH�FKDW�ZLWK�D�VLVWHU�FDQ�UHMXYHQDWH�
\RX�HQRXJK�WR�ȴQLVK�RII�D�SURMHFW�LQ�
WKUHH�KRXUV�ZKHQ�LW�FRXOG�KDYH�WDNHQ�
\RX�IRXU��$�TXLFN�FRQYHUVDWLRQ�ZLWK�D�
VSRXVH�ZKR�LV�WUDYHOLQJ�FDQ�GR�ZRQGHUV�
IRU�\RXU�HɟFLHQF\�DV�ZHOO��$PLGVW�WKH�
IUHQ]\�RI�OLIH�ZKHQ�\RX�FDQ�IHHO�OLNH�D�ORQH�
PDFKLQH�GRLQJ�D�WKRXVDQG�WKLQJV�DW�RQFH���
UHPHPEHU�WR�YLHZ�\RXUVHOI�DV�D�JLYLQJ�
UHFHLYLQJ�GROO�WKDW�LV�RXW�KHUH�WR�OLYH�D�
EHDXWLIXO�DQG�IXOȴOOLQJ�OLIH�

 

RQ�D�YDFDWLRQ�RU�GR�QRW�ZLVK�WR�WDNH�RQ�
H[WUD�ZRUN��<RX�DGYHUWLVH�\RXUVHOI�LQ�D�
IUHH�DQG�IXQ�PDQQHU�ZKHQ�\RX�FRQQHFW�
ZLWK�OLNH�PLQGHG�ZRPHQ�ZKHWKHU�RQOLQH�
RU�RɠLQH�

Online Presence

1HWZRUNLQJ�WRGD\�PHDQV�FRQQHFWLQJ�
ERWK�RQOLQH�DQG�RɠLQH��+DYLQJ�D�VWDWLF�
SUHVHQFH�RQOLQH�LV�D�PDWWHU�RI�LGHQWLW\�
WKHVH�GD\V��7KH�,QWHUQHW�KDV�PDGH�WKH�
entire process of earning, interacting, and 
OLYLQJ�D�PRUH�IXOȴOOLQJ�OLIH�PXFK�PRUH�
G\QDPLF��<RX�FDQ�KDYH�\RXU�EXVLQHVV�DQG�
personal social networking accounts, but 
LW�LV�EHVW�WR�PDQDJH�WKHP�VHSDUDWHO\��<RX�
could also run a blog as a hobby or set up 
RQH�DERXW�\RXU�ZRUN�DQG�SRUWIROLR�

Setting up a website is not as technical as 
LW�VRXQGV��<RX�FDQ�EX\�D�GRPDLQ�QDPH�
VXLWLQJ�\RXU�EXVLQHVV�SURȴOH�RU�\RXU�
LQGLYLGXDO�OLNHV�IRU�OHVV�WKDQ�WKH�SULFH�RI�
D�FXS�RI�FRIIHH��+RVWLQJ�\RXU�RZQ�EORJ�WR�
D�FXVWRPL]HG�GRPDLQ�QDPH�LV�HYHQ�PRUH�
LPSUHVVLYH��

7KHUH�DUH�VHYHUDO�RQOLQH�RSSRUWXQLWLHV�IRU�
LQFUHDVLQJ�\RXU�LQFRPH�ZLWK�OLWWOH�HIIRUW�LI�
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PHQWDO�KHDOWK��UHOLHI�IURP�PRRG�VZLQJV�
DQG�GHSUHVVLRQ��D�VWUHVV�IUHH�YLHZ�RI�OLIH��
DQG�PDQ\�PRUH�

<RX�UHWXUQ�IURP�WLPH�DZD\�IHHOLQJ�WZLFH�
DV�HQHUJHWLF�DV�EHIRUH��$�YDFDWLRQ�DOZD\V�
EULQJV�D�QHZ�SHUVSHFWLYH�WR�OLIH��DQG�
\RX�ȴQG�\RXU�RZQ�KRXVH�LQWHUHVWLQJ�
DQG�UHMXYHQDWLQJ�RQFH�DJDLQ��<RXU�GDLO\�
ZRUNORDG�DXWRPDWLFDOO\�VHHPV�WR�JHW�GRQH�
LQ�KDOI�WKH�WLPH�DV�XVXDO��DQG�WKH�HQHUJ\�
ERRVW�RI�D�ZHOO�VSHQW�YDFDWLRQ�FDQ�ODVW�IRU�
VHYHUDO�ZHHNV�

As budget is always a concern, you do not 
QHHG�WR�SODQ�DQ�H[WUDYDJDQW�YDFDWLRQ��$�
VLPSOH�YDFDWLRQ�WR�D�TXLHW�SODFH��OLNH�D�
KHDOWK�VSD�RU�D�IXQ�SDUN��ZRXOG�VWLOO�JLYH�
you plenty of energy to get back in the 
JULQG�RI�GDLO\�OLIH�ZLWK�EHWWHU�HɟFLHQF\��
6SHQGLQJ�WLPH�ZLWK�D�ORYHG�RQH�RQ�D�
YDFDWLRQ�KHOSV�\RX�H[SHULHQFH�WKH�WUXH�
YDOXH�DQG�WKH�MR\V�RI�ERWK�ZRUN�DQG�IUHH�
WLPH���

T 
here is nothing like 
UHFUHDWLRQ�WLPH�WR�DFWXDOO\�
ERRVW�\RXU�V\VWHP�LQ�RUGHU�WR�
work better and with greater 
HɟFLHQF\��5HPHPEHU�WKDW�

ZRUNDKROLFV�PD\�EH�HFRQRPLFDOO\�VRXQG��
EXW�ZKDWȇV�WKH�SRLQW�LQ�PDNLQJ�D�ORW�RI�
PRQH\�ZKHQ�\RX�HQG�XS�VSHQGLQJ�LW�WR�
UHJDLQ�\RXU�KHDOWK�DQG�YLWDOLW\"�:KHQ�DOO�
LV�VDLG�DQG�GRQH��\RX�RZH�D�WLPH�RXW�WR�
\RXUVHOI��

,I�\RX�KDYH�LPSOHPHQWHG�DOO�WKH�VWUDWHJLHV�
LQ�WKLV�UHSRUW�WKHQ�\RX�ZLOO�KDYH�SOHQW\�RI�
IUHH�WLPH�RQ�D�GDLO\�EDVLV��+RZHYHU��WKDW�
VWLOO�GRHV�QRW�UHSODFH�WKH�YDOXH�RI�D�VKRUW�
YDFDWLRQ�RU�EUHDN�IURP�DOO�WKH�ZRUN�DQG�
UHVSRQVLELOLWLHV��

$�VLQJOH�ZHHNȇV�YDFDWLRQ�ZLWK�D�ORYHG�RQH�
Ȃ�DW�OHDVW�RQFH�HYHU\�VL[�PRQWKV�Ȃ�FDQ�VHW�
\RX�XS�IRU�D�IDU�PRUH�HɟFLHQW�ZRUN�OLIH�
WKDQ�DQ\WKLQJ�HOVH����

$�VKRUW�YDFDWLRQ�FDQ�SXW�\RX�RQ�D�
SHUVRQDO�JURZWK�WUDMHFWRU\�WKDW�ZLOO�KHOS�
\RX�SODQ�DQG�RUJDQL]H�\RXU�GDLO\�OLIH�LQ�D�
PXFK�EHWWHU�ZD\��$�WLPH�RXW�FRPHV�ZLWK�
JUHDW�EHQHȴWV�OLNH�EHWWHU�HPRWLRQDO�DQG�
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LLIH�LV�DERXW�EDODQFH��$V�ZRPHQ��ZH�PXVW�DOZD\V�

UHPHPEHU�WKDW�ZH�FDQ�RQO\�KHOS�RWKHUV�DV�PXFK�DV�ZH�

KHOS�DQG�WDNH�FDUH�RI�RXUVHOYHV��,Q�WXUQ��ZH�ZLOO�RQO\�EH�WKH�

EHVW�ZRPHQ�ZH�FDQ�EH�E\�HɟFLHQWO\�PDQDJLQJ�RXU�WLPH��

VLQFH�LW�LV�RXU�PRVW�SUHFLRXV�UHVRXUFH��6WD\�ZLWK�\RXU�WULSOH�

'ȇV��GLVFLSOLQH��GHVLUH�DQG�GHGLFDWLRQ�LQ�ZKDWHYHU�\RX�FKRRVH�

WR�GR�ZLWK�\RXU�OLIH��7XUQ�\RXUVHOI�LQWR�\RXU�RZQ�SHUVRQDO�

DVVLVWDQW�UHFRJQL]LQJ�ZKHQ�\RX�DUH�LQ�D�GRZQ�WLPH�DQG�

PDSSLQJ�RXW�ZKDW�\RX�FDQ�DFFRPSOLVK�GXULQJ�\RXU�XS�WLPH��

7DNH�FDUH�RI�\RXU�SK\VLFDO��PHQWDO��DQG�HPRWLRQDO�KHDOWK�E\�

PDLQWDLQLQJ�\RXU�PDFKLQH��\RX���ZKLFK�LQ�WXUQ�ZLOO�\LHOG�

WKH�JUHDWHVW�UHVXOWV�LQ�SURGXFWLYLW\��6HSDUDWH�\RXU�SHUVRQDO�

OLIH�DQG�ZRUN�UHVSRQVLELOLWLHV�DQG�GR�QRW�PL[�WKH�WZR��*LYH�

PHDQLQJ�WR�HYHU\WKLQJ�\RX�GR�DQG�JHW�EHWWHU�UHVXOWV��.HHS�

\RXU�RɟFH�WRROV�XS�WR�GDWH�DQG�ZHOO�PDLQWDLQHG�DQG�VWD\�

RUJDQL]HG�E\�WDNLQJ�WLPH�GDLO\�WR�PDNH�LW�PDQDJHDEOH��/HDUQ�

WR�PDQDJH�\RXU�PRQH\�DQG�JHW�PRUH�FRQWURO�RYHU�\RXU�OLIH��

1HWZRUN�DQG�VSHQG�WLPH�ZLWK�IDPLO\��UHPHPEHULQJ�WKDW�ZH�

DUH�VRFLDO�FUHDWXUHV��)LQDOO\��DOZD\V��DOZD\V�PDNH�WLPH�IRU�IXQ�

DQG�ODXJKWHU�DQG�WKH�HQMR\PHQW�RI�OLIH��%\�GRLQJ�DOO�RI�WKHVH�

WKLQJV��LW�ZLOO�OHDG�\RX�WR�PRUH�Ȇ\RXȇ�WLPH�GXULQJ�WKH�GD\�DQG�

DQ�RYHUDOO�KDSSLHU��PRUH�UHOD[HG�OLIH��*R�RQ�6XSHU�:RPDQ��

5HPHPEHU�WKDW�\RXU�OLIH�LV�D�PRYLH�DQG�\RX�DUH�WKH�VWDU��<RX�

are capable of handling it all and doing so with style and 

JUDFH��*R�VKLQH�JLUO��1RZ��\RX�KDYH�DOO�WKH�WLPH�LQ�WKH�ZRUOG�
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